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INCIDENT/INJURY/NEAR-MISS/HAZARD REPORT

( Incident                    

(  Injury                    

 ( Near-Miss                

    ( Hazard
PART A. - To be completed by the injured person or attending staff member and submitted immediately or as soon as practical.

	Incident Details

	Name of person involved in the incident:

	Date:


	Time of incident:

	Relationship to Pearce Community Centre (eg staff member/participant/visitor).



	Where did this occur:


	Describe the incident:

.


	Name of person completing the form:


	Signature: 


 ____________________________________


Date: 
	

	Were there any witnesses to this incident?   (   Yes (If yes, please attach their statement to this report).
(   No



	Was the incident a result of a hazard that needs to be addressed?     
(  Yes       (  No

If yes, please fill in Part D of this form 

Advise centre management  of this hazard immediately.




PART B. - Where an injury resulted from the incident please complete the following:

	Injury Details

	Describe the injury (include part of body injured):

	Was the injury treated on site?

· Yes
·  No
· No treatment necessary

       

	Outcome of injury:
(  remained at work
(  sent home
(  referred to doctor/hospital




PART C. – To be completed by the person involved in near miss or attending staff member:

	Near-miss Report

	Please provide full details of near-miss:



	Was the near miss a result of a hazard?

(
Yes 
(
No

If yes, has the hazard been reported?


(
Yes 
(
No

	Near-miss observed by:
	Witnesses to near-miss:
	Date of near-miss:

       ….. / ….. / …..


PART D. – When an incident occurred as the result of a hazard please complete the following:
	Hazard Report

	· Exact location of Hazard:


	· Description of Hazard:




	Action Decision

	· The following action has been taken:


	· No further action taken because:




Signature: 
 ____________________________________ 
Date:  ….. / ….. / …..


(Committee Representative)
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